MyHuMnansHoe 6iomKkeTHOE yupekaenne «CropTuBHas WKoia ONMMITMHCKOrO pe3epBa « AHrapa»

Yreepxaaw
«CIIOP «Anrapa»

r. AHrapck

YUYETHAS ITIOJIUTUKA

MyHULIMIIATBHOTO 610 DKETHOTO ytl'pe}ic,ueﬂuﬂ «CriopTiBHas 1IKOJIA « AHrapa»

I'nasa 1. OBIIME TOJIOKEHUSL.

1.1. Tloanoe HanMenoBanue: MyHuIHNATEHOe GrouKkeTHOE yupeskaenne "CriopTHBHas
IIKOJIA OJTAMIIHICKOro pe3epsa "AHrapa"

1.2. Coxpamennoe nanvenosanne: MBY CIIOP "Amnrapa”

1.3. OpranusannoHHo-npaBoBas popma: MyHUIMTIATbHBIE OIOKETHBIE YUPEKIECHUS
cyowsexToB PO .

1.4. IOpuangeckuii apec H aJpec MecTa HAXO0KACHHUH: 665819, Upkyrckas o61acTh,
r.Anrapck, - kapran 71, ctp. 2

L . quemei{ne JelicTBYeT Ha OCHOBAHMM  NOCTAHOBJICHHA AJIMHHUCTPALHHU
AHrapckoro MyHHIMIIAIBHOTO oOpasopanus Ne 545-na ot 20.04.2018 rona.

1.6. Yupeautean: YrpasieHue no (u3ndeckoii KyibType W CHOpTY aJMAHHCTPAlliH
AHrapcKoro ropoickoro 00pasoBaHHs.

1.7. Cepa nesireapnocTn: CIOPTHBHAS MOJrOTOBKA I10 OJTMMITHHACKUM BHIaM CTIOpTa

1.8. Pykosoaurens : Jupexrop baxanosa Cperana Hukonaesna

1.9. JIOKyMEHTHl, Ha OCHOBAaHHM KOTOPBIX  YUPEKICHHE  OCYLICCTBIAET CBOIO
JIEATEBHOCTD!
Verae MyHHIMNATBHOTO GHO/KETHOrO  yupexaeHus «CnopTvBHAS K074 OJTMMITHHCKOTO
pesepBa «AHrapa», YTBEPKICHHBIA MOCTAHOBJICHHEM aMHHHCTPALMH AT'O Ne 545-na ot
20.04.2018 rona.
CeugerensctBo cep 38 Ne 003065791 o BHeceHHH 3alMCH B ET'PIOJT o1:04.06.2010 rona B
M®HC no r.AHrapeky.

Yupex/IcHHE CaMOCTONTENBHO BENET (PHUHAHCOBO-XO3ANCTBEHHYIO JCATCILHOCTD, HMEET
Gananc W TUIEBkIe cueTa, 06nagaeT 060co0IeHHEIM HMYIIECTBOM, KOTOPOE 3aKPEILICHO 33 HHM
Ha IpaBe OIepaTHBHOIO YIIPaBIeHHS. |
Byxrantepckuii y4eT B YUpEKICHHHM BEJCTCS aBTOMATH3HPOBAHHBIM IyTCM C [PUMEHEHHEM
nporpammsl 1C "Ipeampuarue”. OOcayKHBaHUEM NPOrpaMMBbl 1C "Tlpeanpusitie” 3aHUMacTCH
OGIIecTBO ¢ orpanuuenHoii otercTBeHHOCTHI0 "Chepa’.

ByXranTepckuii yd4eT B YUPEXJIEHHH BEJICTCA B COOTBETCTBHH C 3akoHom oT 6 nexabps
2011 r. Ne402-®3, mpukasavun Munduna Poccun or 1 aekabps 2010r. No 1570 «O6
ymeepoicoenuu EOunozo niana cuemos Gyxeanmepcko2o yvemd QIIA OP2aHO8 20CYOapCMBeHHOU
gnacmu  (20¢y0apemMEeHHbIX  OP2aH06),  OP2AHO8  MECMHO20  CaMOYnpAaGReHus, 0peanos
ynpaenenus 20¢y0apcmeeHHbIMU EHeBI00HCeMHbIMU ondamu, 20cy0apcmeeHHblX akaoeMutl



HayK, 20CYOAPCMEECHHBIX (MYHUYURATBHBLX) YUpedscoenut u HHCmpPYKyuu no e20 npUMeHeHuro )
(nanee — Uuctpyxumn k Exqunomy miany cueros Ne 157w), ot 16 gexadps 2010 r. Ne 174n «06
ymeepoicoenuu  IInana cyemos Oyxeanmepckozo —yuema  Gl00JiCemHbIX yupexcoeHuu  u
Hucmpykyuu no ezo npumenenuroy (nanee — Uuctpykims Ne 174n), ot 1 mionst 2013 . Ne 651
«06 ymeepocoenuu Yxazanuti 0 nopsoke npumeHeHus  Gio0dcemnou Kraccuguxkayuu
Poccuiickoii ®edepayuu» (nanee — npukas Ne 65H), or 30mapra 2015r. Ne52n «O0
ymeepaicoenuy popm NepeudHbIX YYEemHbIX OOKYMEHMOG U pe2ucmpos 0yxeanmepckozo yiema,
NPUMEHSEMBIX OP2AHAMU 20CYOAPCMEEHHOU 61acmu (20€y0apCmeEeHHbIMU opeanamu), op2aHamu
MECMHO20 CAMOYNPAGIeHUS, Op2aHaMy YNPAGIeHUusd 20CYOapCmEeHHbIMU  GHEOI0OMCEMHLIMU
dondamu, 2ocydapemeentvimu (MYHUYURATbHLIMU) Yupedicoenuamu, u Memoouueckux ykasanui
no ux npumernenwioy (nanee — npukas No S2H), B 4aCTH MCIIOJIHEHHUs MOJTHOMOYHH NOIy4aTe/s
GIOIKETHBIX CPEJICTB — B COOTBETCTBHH ¢ TpukazoM Munpuna Poccun ot 6 nexadps 2010 r.
Nel62n «O6 ymeepocdenuu niana cuemog 0100dcemno20 ywema u Huempykyuu no e2o
npumenenuio» (nanee — Vucrpykia No 162H) ¥ MHBIMH HOPMATHBHO-TIPaBOBBIMH aKTaMH,
PEryJIHPYIOLHMH BOIPOCH! GyXTajaTepcKOro yyera.
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I'naga 2. OPTAHM3AIIMSI BYXTAJTEPCKOTO YUYETA.

VupexieHie OCyIIECTBIAET yUeT UCIOIHEHHS CMET JIOXOJI0B U PAcXOJOB 110 OIOUKCTHBIM
CPE/ICTBAM M CPEJICTBAM, [OTYYCHHBIM 3a CYeT BHEOIO/KETHBIX HCTOUHHKOB.
B cBoeii 1eaTeNbHOCTH YUPEKACHUE PYKOBOJICTBYETCS HOPMATHBHBIMH JOKYMEHTAMM!
- bromxernsiM Konekcom PD;
- Tpynosemm Konexcom P®D;
- Hanorosemm Konexcom P®;
- I'paxnanckum Konexcom P®D;
- MWucrpykumeii mo GyXranTepckomy ydery B GIODKETHBIX YUPEK/IEHHAX, YTBEPKIACHHOM
npukaszoM Munpuna Poccun ot 30.12.2008 r. Ne 148u (¢ u3m. ot 30.12.2008 r.);
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o [lonoxeHHeM [0, BEJEHWIO OYXraaTepcKoro ydera W orderHoctd B PO, npukas
Munpuna P® or 29.07.1998r. Ne 34H W M3MEHCHHSIMH H JIONOJHEHHSIMH  OT
24.12.2010r.;

Uucrpykuuell mo npumeneHuio EQuHOro mmasa c4etoB OyXralTepekoro ydera Juts
FOCYZAPCTBEHHBIX OPraHOB  BJIACTH(rOCYNAPCTBEHHBIX OPraHoB).0PraHOB MECTHOTO
CaMOYIIPABJICHHS, OPraHOB YIIPABJIEHUs! FOCY1aPCTBEHHBIMH BHEGHOUKETHBIMH (POHIAMH,
roCy/IapcTBEHHBIX aKaJeMHH HayK, rocylapCTBEHHBIX (MYHHIIHTATBHBIX) YUPEHKIEHHIH,
yrBepkaeHHol [Tpukasom Mungusom PO ot 01.12.2010 rona Ne 157

[11aHOM CYETOB OYXTaXTepcKoro yuera OOKeTHBIX yupexaeHud u HMHCTpyKumer no
ero mpuMmeHenmio, yrepixaennoro Ilpukasom Munduna Poceniickoit denepanuu oT
16.12.2010r. Ne 174n;

Tpukas Munguuna PO or 15.12.2010 roma Ne 173n (06 yreepikacH#iu GOpM NepBUUHEIX
YUETHBIX JJOKYMEHTOB H PErMCTPOB OyXIaNTepcKoro y4era)

e [Ilpukas Munucrepcrsa ®unancos PO or 21.12.2011 roxa Ne 180w,
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e 3akonoM P® «O6 obpasoBanum ot 10.07.1992r. Ne 3266 - lc M3MEHCHMAMH H
JOTOTHEHHAMH;
4 e 3akonoM PP «O ¢usuueckoii Kyibrype u cmopre B Poccuiickoit ®enepaunn» OT

04.12.2007r. Ne 329-03 ¢ u3MeHEHHIMH U JOIOJIHEHHSIMH;
e VYcTaBoM YYpPeKOCHHS YTBEPKACHHBIH MMOCTAHOBICHHEM aJIMHHUCTPALHH AT'O Ne 545-
4 na ot 20.04.2018 rona.
e [OCTAHOBJCHUSIMH M peleHHAME aamMuuucTpauun AMO;
NpHKa3aMM,  HMHCTPYKUMSAMH M JpYro# OpraHH3alHOHHO-PACTIOPAAUTEIBHOM
- JoKyMeHTanmel ydpeautens (YIpaBieHHE 110 MOJIOAEKHON IOJIHMTHKE, (bu3nyeckon
KyneType u cnopty AI'O);
® JIpyrMMH HOPMATHBHBEIMH JJOKYMECHTaMH.




Byxrajarepckuii ydeT OCYLIECTBISTH B COOTBETCTBHM C (eiepaibHBIM  3aKOHOM «O
GyXranTepckoM ydere», OIOIKETHBIM 3aKOHOJATENCTBOM, HHBIM HOPMATHBHBIMH [PAaBOBLIMH
aktamu Poccuiickoit @enepanuu 1 HacTosmed MHCTpyKUHeH ¢ HCIIOIb30BAHME TIPOrPaMMHOTO
npoaykra 1C Gyxranrepus, epcus 8.2. 3aprurata Inoc Kaapbl BEpCHS Tl

VueTHyI0 NOJMTHKY PpEaln30BaTh IO HACTOSINCH WHCTPYKIHMH Hepes: ILIaH  CHCTOB
O10[KETHOTO YUeTa;

nopsanok orpaxkenns MBY CIIOP  «Anrapa» OCyLIECTBISTE KacCOBOC obcyKUBaHHE 110
cyGcHIMsAM Ha BBINOJHEHHE TOCYAaPCTBEHHOTO (MyHHIHIAILHOTO 3a/1aHUA ), HHBIM CYOCHIHAM,
1o BHEOIOMKETy, 110 GJarOTBOPHTENBHBIM M LEJEBBIM CPEICTBAM CTPOro 1o yTBEPXKICHHOM
HHCTPYKLIHH;

IUI2H cueToB Oyxranrepekoro yueta (npuioxenue Ne 4)

MBY CLIOP «Anrapa» npu BefeHuu Oyxranrepckoro yvera B 18-m pasjene cuera B
3aBHCHMOCTH OT BHJA JEATEILHOCTH HCIIONB3YET CAENYIOUIHI KO

2 - IPHHOCALIAS JOXOI ASATEIBHOCTD (COOCTBEHHBIE JIOXO/IBI YUpPEeKICHHS);

3- cpe/CcTBa BO BpeMEHHOM PACTIOPSKEHHH]

4 - cyGCH/IMH HA BBINOJIHEHHE TOCYAAPCTBEHHOTO (MYHHLIMITAILHOIO) 3a/1aHHA;

5 - cyOCH/IMH Ha HHBIE LIEJIH;
IlepBuunbIc yYeTHble IOKYMEHTHl MPHHAMAIOTCS K YUeTy, €C/In OHW COCTABJICHBI IO
YHUDUUMPOBAHHBIM (HOPMAM JOKYMEHTOB, YTBEPX/IGHHBIM. COIJIACHO 3aKOHOIATEILCTBY P,
TIPABOBBIMU AKTAMH YIIOJTHOMOYCHHBIX OPraHOB HCIIOIHUTEILHON BIACTH, @ IOKYMEHTLL, (hopmbl
KOTOPBIX He YHH(HIIMPOBAHBI, IO/DKHBI COASPKATD CIEAYIOLIHEe 00s3aTe/IbHbIC PEKBU3UTHI:

- HAHMEHOBaHHUE JIOKYMEHTA;

- JIaTy COCTABIICHHS TIOKYMEHTA;

- HAUMEHOBAHHE YYAaCTHHKA XO3SHCTBEHHOH orepalyi, OT HMEHH KOTOPOro COCTABJICH
JIOKYMEHT, & TAK)KE €ro HACHTHQHKAIIHOHHBIC KOJIbI;

- COZlepIKaHUe XO3ANCTBEHHOMN ONepaliy;

- H3MEPHUTENH XO3AHCTBEHHOI ONepanuy B HATYPaJIbHOM H JICHE)KHOM BBIPAXKCHHAH,

- HaMMEHOBAHME JOKHOCTEH JIMI, OTBETCTBEHHBIX 32 COBEPIICHHE XO3SHCTBEHHOMH
OIlEpaIiK K NIPABHIBHOCTD €€ 0QOpPMICHHUS;

- JINYHbIe TIOANMCH YKA3aHHBIX JIHI H HX paciuu(poBKa.

YupeieHue pacxoiyeT OIO/DKETHBIE CpeACTBA M CPE/ICTBA, TMONYHCHHBIC 33  CHCT
BHEGIO/KETHBIX MCTOYHMKOB, 10 [I€JIEBOMY HA3HAYEHHIO HA MEPONPUATHS, NPeAyCMOTPCHHLIC
CMETaMH JIOXOJIOB U PACXOI0B, CTPOro codmo/1as GUHAHCOBO-OIOIKETHYIO AUCIHILIHHY.

[naBHbIi GyxranTep MOAYMHSETCS HEMOCPEJCTBCHHO PYKOBOIMTENO YUPEKICHHS, HECCT
OTBETCTBEHHOCTD 33 BeJCHHE OYXIaJTepcKOro y4yera, a TakikKe CBOCBPEMEHHOC MPE/ICTaBICHHE
IOJIHOM M JIOCTOBEPHOH OyXrajaTepCKOH OTYETHOCTH.

Tpe6oBauust rnapHoro Oyxraurepa B 4acTH MOps/iKa oopMmiicHHS W TpPEICTaBICHHA B
GyxranTepuio HeOOXOAMMBIX JOKYMEHTOB H CBEICHHH SABJIAIOTCS o6s3aTeIbHBIMA JUISl BCEX
pabOTHHKOB yUPEKICHHS.

[IpescTapnenye MEPBHYHBIX JIOKYMEHTOB B OyXraiTepuio periamMeHTHpyCTes rpag KoM
nokymentoobopora (npunoxkenne Ne 2). Bee Oyxranrepckue AOKyMEHTBI NOAIHUCHIBAIOTCS
PYKOBOJIUTENIEM Y4YPEXKICHHs. B ciydae pasHOTIACHH MEXAy PYKOBOAMTEICM H JIAaBHBIM
GyXranTepoM MO OCYUIECTBICHHIO OT/IEIBHBIX XO3AHCTBEHHBIX ornepainii NepBHYHbIC YYETHLIC
JIOKYMEHTBI 10 HHM MOIYT OBITh NPHHSATBI K HCIOJHEHHIO C THCBMEHHOTO pacropsHKeHHsl
PYKOBOJIUTES, KOTOPBIH HECET BCIO TOJIHOTY OTBETCTBEHHOCTH 3a NOCIICACTBAA OCYILIECTBIEHHA
TAKMX OMNepaluii W BKIIOYAs NAHHBIX O HHX B OyXraiaTepckuil yueT H OyXrajaTepeKkylo
OTYETHOCTb.

Bce XO3CTBEHHBIE ONEpalMy IOKHBI OQOPMISTBCS ONpaBAATE/ILHBIMU JIOKyMCHTAMH.
OnpaBaatebHble JOKYMEHTbI ABJISIOTCS TEPBHYHBIMH  YYETHBIMH JIOKYMEHTaMH, KOTOpbIE
JOMKHBI GBITH COCTABJICHEI B MOMEHT COBEPIICHHS OMEpPalnH, a €C/IH OTO HE TPEACTaB/HCTCA
BO3MOJKHBIM - HEIIOCPEICTBEHHO 110CJIEC €€ OKOHYaHHSL.

3a IOCTOBEPHOCTh COMEPIKALIMXCS B JOKYMEHTaX NAHHBIX, @ TaKke 3a CBOCBPEMEHHOC H
HaUIeKAlee COCTABIEHHE TIEPBUYHBIX JOKYMEHTOB HECYT OTBETCTBEHHOCTE JIMLLA, CO3MABIIMC H
IIOMHCABIINE 3TH JOKYMEHTHI.



Ocuopanne: Ilyakt 2 cratbn 7 @enepanbHOro 3aKoHa OT 21.11.96 r. Ne 129-®3 «O
Gyxrantepckom yuere»; ctaths 313 HK P®. «MHcTpyKIHH 10 GIOuKeTHOMY ydery» (IpHKas
Munduna P® or 31.12.08 r. Ne 148 u). «[TooXenne 0 AOKYMEHTax M JA0KyMEHTO0OopoTe B
GyXraJTepcKoM ydere (IIHChMO Munguuna CCCP ot 29.07.83 r. Ne 105).

Byxranrepckuii yd4eT B YYPEKICHMM OCYIICCTBIACTCA HA OCHOBaHMM aBTOMATH3allMH,
cornacuo 1C: Ipexnpustue 8.2 Kondurypauus «byxranrepus 1is GIOKETHBIX YUPEKIACHHHY.

OTUYeTHOCTb NPEJCTABNSETCS YYPEIUTEN0 W BHOCHTCS B [Iporpammubiii mpoxykt CBOJ-
CMAPT B ycTaHOBJICHHBIE CPOKH C MCIIOJIb30BAHHEM JICKTPOHHBIX CPCICTB CBA3H M KaHAIOB
JuIst iepeiaun HHGOPMAIMHM T10CTIE e YTBEPHKICHUS PYKOBOIHTEIEM YUPEHICHHS.

JlaHHble TPOBEPEHHBIX M MNPHHATBIX K Y4eTy TMCPBHYHBIX YACTHBIX JOKYMEHTOB
CHCTEMATH3MPYIOTCS 1O [aTaM COBEpIICHHs OmMepali (B XPOHOJIOTHYECKOM MOpsKE) H
OTPAKAIOTCS HAKOIHTEIBHBIM CIIOCOOOM B JKypHasax orepaiit GI0IKETHOTO yyera:

- Nol XKypnan onepauuii o cuety "Kacca';

- Ne2 Xypuan onepanuii ¢ Ge3HATHYHBIMH JICHEKHBIMH CPE/ICTBAMH,

- Ne3 JKypuan onepanuit pacyeToB ¢ MMOJ0THETHBIMH JIMIAMH;

- No4 YKypHau orepariiii pacueToB ¢ [OCTABLIMKAMH ¥ MOAPAIHKAMH;

- No5 YypHan onepauuii pacyeToB ¢ Ae0HTOPaMH 10 0X01aM;

-Ne6 JypHan omepamuii pacuyeToB IO OILIaTe TPyAd, ACHEKHOMY JIOBOJILCTBHIO H
cTHmeHmuAM; (MOAT. «a» M. 2.4 TPWIOKEHHT 5 W3MmeHeHHi, YTBEPXKIEHHBIX IPHKA30M
Mundusa Poccun ot 16 HosiGps 2016 Ne 2091)

- No7 YKypran onepanui 110 BHIOBITHIO H IEPEMCIICHHIO He()HHAHCOBBLIX AKTHBOB;

- No8 JKyprai 1o npo4uM OnepanmsiM;

- 'naBHas KHHrA.
3amKcH B JKypHaJIBI ONepaiu OCYIIECTBJIATH IO MEPE COBEPIICHHMS OnepaluH, HO He To3/IHee
CHEYIOLEro AHs MOCNe MONydYeHHs MepBUTHOro JOKYMCHTE, KaK Ha OCHOBAHHWH OTAE/IbLHBIX
JOKYMEHTOB, TaK W HA OCHOBAHMM IPYNIbl OJHOPOJHBIX JIOKYMEHTOB. KoppecnoHaeHus
CUETOB B JKypHAJE OTIEAIlMH 3aIKUChIBATh B 3ABUCHMOCTH OT Xapakrtepa orepanui no jedery
OIHOTO CYeTa U KPEeAUTY APYroro cyera.

JKypHa/ibl Onepanui NOAIHCHIBATE [IaBHEIM GyxrantepoM M OyXraiTepoM, COCTABHBIIHM
MypHAT OTepaluu.

TIpu HE3HAYNTENEHOM KOJIHYECTBE AOKYMEHTOB GPOIIIOPOBKY MOXKHO MPOH3BOAMTE 34
HECKOJILKO MecsiieB B OAHY manky (mema). Ha obmoxke crneiyer ykasaThb: HAUMEHOBAHHE
yUpeKIeHue; Ha3BaHHE H MOPSIKOBBIH HOMEp MarkH (1e10); OTUETHBIN MEPHO-TOL ¥ MECHIL
HAYaTBHbIN ¥ MOCIEAHHI HOMEp JKyPHAJA ONepaLiii; KOJUUECTBO JTUCTOB B [TANKE (nene).

ABTOMATH3AIMIO OYXTITEPCKOro ydera OCHOBBIBATH HA - €JAHHOM B3aMMOCBSI3aHHOM
TeXHOIOTHYECKOM Tmporecce 0o0paboTKe TNEpPBUYHBIX YHYETHBIX JIOKyMEHTOB H oTpaxarb
OIepaIHH 110 COOTBETCTBYIOIMM pas/ieyiaM [Tnana cueToB OyXrajTepcKoro y4yera.

Howmepa cueros [Inana cyeToB GIOIKETHOrO y4qeTa COCTOMT M3 JBAJLIATH [IECTH Pa3psAIOB.
Ilpu dopmuposanis HoMepa cueta Ilnana cueTos GyXraJATepCKOro y4era HCIojb30Barh Mo
cleayroneit CTpyKType:

e 1-17 paspsioB-KoJ KiacCH(HKAIMH JIOXO/OB, BEJIOMCTBEHHO#, (YHKIIHOHATILHOM
Kaaccu(uKalum pacxoJioB OIOJUKETOB, KraccupuKarvu HUCTOYHUKOB
(unaHCHpOBaHUs JepHuIHTa OI0KETOB;

e 18 paspsa-Koa BH/A AEATCILHOCTH!

Cy6cuauu Ha BBIMTOJTHEHHE MYHHIMIAILHOTO 3a/Ialus — 4.
NPUHOCAIIAS J0XOJ AeSATENbHOCTD — 2;
JESTEIbHOCTD CO CPeACTBAMH, HAXOAAMMHUCA BO BPCMCHHOM
pacropsKeHHUH 110 GJIar0TBOPATEIBHBIM U LIENIEBBIM CPEACTBAM — 5
MHBIE CYOCHIHH -3;
e 19-21 pa3psan-KoJi CHHTETHUECKOIO cHeTa [1naHa cyeToB OIOKETHOTO Y4eTa,
e 22-23 paspsi/i-KoJ aHATHTHYECKOTO CHeTa [Tnana cueToB OHOKETHOIO Y4ETa;
e 24-26 paspsn-kox Knaccudukanuu —onepannu — CCKTopa rocyapcTBEHHOIO
ynpaesenus (mpuioskerne Ne 6);
o Pazpsner 18-23 oGpasyior Kox cuera O10)KETHOrO yueTa
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Ha ocnoBanuu IIpukaza Ne 06 ot 09.02.2012 roma nmpuMeHATH OTpacieBble KOIBI H KOJbI
cybcumuii Uit ydera OyXrainrepckux ornepaiuii cornacHo mnpuioxenus Ne 5, Ne 6
OTBETCTBEHHOCTH 33 OPraHH3aLMIO HECET JIMPEKTOP YUPEHICHHS.

Byxrantepckuii y4er B yYpeXKIEHMM OCYIUECTBIseTCs OyXraatepued, sBIIOLICHCS
CaAMOCTOSATEIBHBIM CTPYKTYPHBIM IOJIPa3Ie/IEHHEM.

ByxranTepckuii y4eT MCIOJHEHUS CMET JIOXOJ0B M PACXO0JI0B 110 OXO/UKETHON JeATETEHOCTH
M BHEOIODKETHOH /JeATeNbHOCTH OCYLIECTBIAET OyXraiTepHs YuYpeIeHHs, BO3rjaBisemas
IJIaBHBIM OyXraJITepoM C HENOCPEJACTBEHHBIM TOAYMHEHHEM IUPEKTOPY YUPEKACHHS.

XpaHeHue JOKYMEHTOB, PErHcTpoB OyXrairepckoro ydera M OyXrajaTtepckod OTHYETHOCTH J10
nepefladyd B apXWUB YUPEKIEHHS BeIeTCHd Ha OCHOBaHMM pa3pabOTaHHOrO IOJOXKEHUS B
YUpEKIACHHH Ha OCHOBaHUU 3aKOHOB PO (mpunioxkenue Ne 7).

I'maBHBI OyxXraiarep IOMIKCHIBAET COBMECTHO C JHPEKTOPOM YUPEXKICHHS IOKYMEHTHI,
CJIy)Kallue OCHOBaHHEM Ul MpHEMa, BBLAAYH TOBAPHO-MATEPHATIBHBIX UEHHOCTEH H JIEHEKHBIX
CPe/CTB, a TAK)K€ DPACYETHBIX U (HUHAHCOBBIX 0043aTeNbCTB. YKazaHHbIE JOKYMEHTHI 0e3
NOANKCH TIJIABHOrO OyXrajrepa CYMTAIOTCS HEJACHCTBUTEIBHBIMH H K HCIIOJIHEHHKO HE
PUHHUMAIOTCS.

TpeGopanust rimaBHOro Oyxraiarepa Mo JOKYMEHTAJIbHOMY OGOPMICHHIO XO3AHCTBEHHBIX
olepaluii ¥ npe0CTaBIeHHUIO B OyXraaTepHio HeOOXOAUMBIX JIOKYMEHTOB M CBEACHHH JUIS BCEX
paGOTHHUKOB YUPEKIEHHS.

byxrantepckuii yuyer MCHNOJHEHHS CMET pacXOJ0B OCYILECTBIIAETCH YUPEKIAECHHEM [0
YKypHalaM OIlepaliuii.

ToxnmecTBO JaHHBIX aHAJIMTHYECKOro ydera obopoTtam M OCTarkaMm [0  cYeTam
CHHTETHYECKOTO yUeTa OCYIIECTBIAECTCS 3a NOCICIHNH KaJeHAapHbIH JEHb KaKIA0ro Mecslla.

OtuetHbM rojioM cuntaercs nepuon ¢ 01 suBaps no 31 aexabps TeKylero roza.

HanoroseiM nepuoaom cuntaetcs neproa ¢ 01 suaps no 31 aexabps Tekyliero roja.

['naBHbIi Oyxrantep obecrieunBaeT MPUMEHEHHE B OyXraaTepckoM yuere YHH(BHIIHPOBAHHBIX
¢opm. [lpu >TOM NpPHMEHAIOTCS AOMOJHHUTENbHBIE (GOPMBI /ISl BHYTPEHHEr0 OyXrajiTepeckoro
y4eTa, KOTOpBIE COJepiar obsA3aTeNbHbIe PEKBH3HTHI, YCTaHOBIEeHHbIe ¢T. 9 3akona P® «O
OyXrajaTepckoMm yderey.

DOpMBI  MEPBHYHON JOKYMEHTAIMH, HX [EPHOJHYHOCTh, TOPSOK COCTABJEHHS W
IpefocTaBleHus B OyXraaTepuio ONpelessercs B IpHIaraeMoM K YUCTHOHW TMOJIMTHKE
npusioxenus No 4 rpaduke — 10KkymMeHTOOBOpOTE.

Koutpone Han coOnojenueM rpaduka JOKyMEHTOODOPOTa  OCYLIECTBASAET TJIABHbBIH
Oyxranrep yupexaeHHs.

['padux noxymMeHTOOOOPOTA MOKET HU3MEHSITBCH B TEYEHHE OTYETHOrO roja B CBA3M C
NPOHM3BOICTBEHHONH HEOOXOIMMOCTBIO, NPH 3TOM BBeJeHHe B JedcTBHe HOBOro rpaduka
odopMIIseTCs TPUKA30M 110 YUPEKACHHIO.

[Tpu o6paboTke yyeTHoH HHpOpMAIIMK HA ydacTKax ydera:

- YYET OCHOBHBIX CPE/ICTB;

- y4YeT MaTepHasoB;

- yuet 3apaboTHOM MNaThl;

- yuder GaKTHYECKHX H KAacCOBBIX OIEpalluii;

- kuura «Kypunan — ['maBHasy;

neyath OAHKOBCKHX TUIATEKHBIX JOKYMEHTOB, pPa3JH4YHBIX TEKYIIHX JOKYMEHTOB, CUCTOB,
c4eToB — (hakTyp, CIPaBOK, OTUYETHOCTH 110 yTBEPHKAEHHBIM (hopMam

- obpabaTbiBacTcs Ha KOMIBIOTEPHOH TEXHHKE [0 YycTaHoBlieHHOH nporpamme 1C

Oyxranrepus, Bepcus 8.2. 3apnara moc Kaapbl Bepcus 8.3
VYdpexxaeHHe NMPEeaoCTaBIseT MECAYHYIO, KBapTAIbHYIO, FOJOBYIO OTYETHOCTH CIECAYHOLIHM
opraHam:
- wuHcnexkuud ®HC Poceun no r. AHrapeky;
- ®oHIy COLHATBHOIO CTPAXOBAHUS;
- CTaTHCTHKH;
- neHcuoHHbIH Goun PO no r. Aurapeky
- KOMHTETY IO YIPaBJICHUIO MYHULUIAIbHBIM HMYLLECTBOM I'. AHrapcka,
- Komwurer no skonomuke 1 ¢prHaHcam r. AHrapcka,



- VYypenuremo
B cpoku onpeneneHHble ITHMH OpraHaMHy.
[naBuplii  OyxraaTep HeECeT OTBETCTBEHHOCTb 3a CBOCBPEMEHHOC MW JOCTOBEPHOC
npejocrapienue OyXraaTepckoi U HAJIOrOBOM OTYETHOCTH.
COXpaHHOCTh MEPBUYHBIX JOKYMEHTOB, YYETHBIX PETrMCTPOB, OyXraaTepCcKHX OTHETOB H
Oanancos obecrieunBacT I1aBHbIH Oyxranrep.

I'a1aa 3. O0uiHe npUHLMNBI YYeTa.,

YupexaeHHe BeleT Y4eT HCIOJHEHHS CMET JOXOJ0B M pPacXolloB TO MJaHy CHETOB
OyXFanTepcKoro y4yera, yCTaHOBIEHHOMY JaHHBIM [IPHKA30M.

Jlnsa obecrnieyenus: pasaeabHOro ydera olnepanuid mo OHKETHBIM CPEACTBAM H CPENCTBaM,
TOJyYEHHBIM 32 CYeT BHEOIOKETHBIX MCTOYHMKOB, cyOCUeTy MpHCBAMBAETCS OTIMYUTEIbHBIA
NpHU3HAK B BHJE HOMepa (1Mo OIOMKETHBIM cpecTBaM — 4, 110 CPeJICTBaM, MOJIyYEeHHBIM 3a CHeT
BHEGIO/DKETHBIX MCTOYHHKOB: 2- MO INPEANPHHUMATEebCKON JeATEbHOCTH, 3 — 10 LEJICBBIM
cpeacrBaM M 0e3BO3ME3IHBIM MOCTYTIICHHAM, 5- HHBIC LE/H).

Hcnpasnenne onOOK, OOHApYKEHHBIX B perucrpax OIOJUKETHOro y4vera, MpPOM3BOAMTCA B
CIEIYIOIIEM ITOPSAJIKE:

omuOKa 3a OTYETHBIH MepHoi, oOHApy)KEHHast JI0 MOMEHTA TIpesicTaBaeHus OanaHca U He
Tpebyomas U3MEHEeHHs JaHHBIX B JKypHalaX OIlepalHi, WCIPAB/IETCS IyTeM 3a4€pKHBAHMS
TOHKOH 4YepToif HENpaBHJIBHBIX CYMM H TEKCTa Tak, 4ToObl MOXHO ObUIO NpOYMTATH
3auepKHYTOE, M HAMCAHUS HaJl 3a4EPKHYTHIM HCIIPABICHHOTO TeKCTa H CyMMBL. OZIHOBPEMEHHO
B perucTpe OIODKETHOrO ydera, B KOTOPOM MPOM3BOJMTCS MCIpaBlieHHe OMMOKM, Ha Mojsx
IPOTHB COOTBETCTBYIOIIEH CTPOKH 3a MOIIMHCHIO TJIABHOrO Oyxrajirepa jesaeTcs HaITHCh
"Ucnpapneno";

ommGoyHas 3ammck, o6GHAPY)KEHHAs IO MOMEHTa TpejcTaBieHus Oananca u Tpedyroiuas
H3MEHEHHUIT B XKypHAJIe ONepaluif, B 3aBUCHMOCTH OT €e Xapakrepa o(opmisieTes 1Mo crocoly
"Kpacnoe CTOpHO" H JOMOJHHTENBLHOH OyXraaTepckoi 3amichio MOCIEHUM JHEM OTYETHOTO
nepuoaa; )

omunOka, oOHapyXeHHas B perucrpax OIODKETHOIrO ydera 3a OTYeTHbIH NEpHOJ, 3a
KOTOPBIii GIO/PKETHAS OTYETHOCTH B YCTAHOBIICHHOM IOPSIKE YKe MpecTaBiena, oGopMiseTcs
mo cmocody "KpacHoe cTOpHO" WM JIONONHHTENBbHOH OyXraarepckoil 3amucepio  J1aToM
oOHapyxeHHs OLIHOKH.

JIONONMHATEIBHBIE OyXraaTepcKue 3alucH Mo HCNpPaBICHHIO OIMOOK, & TaKKe HCIPaB/ICHHS
cnocobom "Kpacuoe cropuo" odopmisiorest Crpaskoit (¢p. 0504833), B xotopoil nenaercs
CCHUIKA HA HOMEP M JIaTy HCIpPABJAEMOro >XypHaua Olepaiuii, 10KyMeHTa, 00OCHOBaHHE
BHECEHHUS MCITPABIIEHHUS.

Byxranrepckuit yuer ucrnonnenus [lnana ®X]J[ ocymiecTiseTcs yupexkJIEHHEM B paspese
noy4yeHus cybcuIuil, TOCTYIUIEHHH ¥ pacxoJa OT HHOH MMPHHOCHIICH 10XO0J JCATENLHOCTH B
paszpese KCII.

VY4er JOXOMOB M PACcXOJ0B OT OKA3aHWsi IUIATHBIX YCIYr, JOXOJ0B OT COODCTBEHHOCTH
(pasmemenus 060pyIOBAHUA),CPEICTB nepeunciennbX s ymnatet HJC apennatopamw,
rpaHThl, NMPeMHH, A0OPOBOJbHBIE MOKEPTBOBAHUS, BO3MEIICHHE KOMMYHAIBHBIX yCIyr IO
JIOrOBOpaM ~ apeH/(bl BeleTcs 110 KakJAOMY BHAY OTIEIbHO, COIIacHO OIOIKETHOH
knaccudukanuu B paspese KCIL.

Oryetel 00 wucnondenuu Ilnana @XJ[  cocraBasioTess 10 KakIOMy  HCTOYHHKY
¢unancupopanus. Byxranrepckuil GamaHc  COCTaBIAETCS  €IMHBIH M OTAENBHO  TIO
BHEOIODKETHBIM HMCTOYHHKAM (puHaHcuposanus. Jpyras BHEIIHSS OTYETHOCTH COCTaB/ISETCH
eIMHas.

Vyer aKTHBOB, HE NpPHHAUICKANIMX YUYPEKICHHIO, BeleTcs 3a 0anaHcoM y4peKICHHS
BHEOIO/DKETHOI'0 UCTOYHHKA.

BHYTpeHHssi OTUETHOCTh (KypHal OINepaiyii, HaKOMMTENbHbIE BEJOMOCTH W JIp.)
dopmupyeTcs pasensbHO Mo KaKIOMY HCTOUHHKY (QHHAHCHPOBAHHSL.

Kuura «KypHan-riasuas» BEIETCS €IMHAS 10 BCEM HCTOUHMKAM (PHHAHCHPOBAHHS.




