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NOJIOXEHHE
0 MepcoHaNIbHLIX AaHHbIX paboTrHukoB MBY «CIIOP «Aurapa»

I. O0mme nosoxenns.

1.1. Ilepconanpible naHHble paboTHHKA WCTIONB3YIOTCA 7 Liedled, CBS3AHHBIX
BBILIONIHEHHEM PabOTHHKOM TpPYAOBBIX GyHKUMH. PaGoromatens ana 5Toi e 3anpaiiuBaer )
paboTHHKa OGLHE NIepCOHATBHBIE AaHHbIE: BAMHIHIO, MM, OTYECTBO, HATY, MECALl ¥ TOJl POAIEHUS.
MECTO pozieHud, ajpec, cemelioe monokenue, o6pasopauue, NPOPECCHIO; CIIELHANLHbIE
KaTErOPHH MEPCOHATLHEIX AAHHBIX: COCTOAHUE 3NOPOBbS, CBEIEHHA O CYIUMOCTH; GHOMETPHHYECKHC
MepcoHaNbBHEIC laHHBIe: (OTO B GyMakHOM H 3TEKTPOHIIOM BHJE.

1.2.  IlepcoHaibupie  jamible, npeicTaBICHHBIE paboTHHKOM, 0GpaGaTEIBaIOTCS
aBTOMATH3MPOBAHHBIM ¥ 6€3 MCMONB30BAHUA CPEIICTB ABTOMATH3ALMH CIIOCOBAMH. PaGoronmarens He
[IPUHUMACT, HE CHHUMACT W HE XPAaHMT KOMNUH JHYHBIX JOKYMEHTOB paboTHUKOB. JoKYMEHTHI
KOTOpble paboTHHK npembABnger paboTojarento A XpaHeHHS B OpHrHHaNle (CIpPaBKH.
MEINIHHCKHE 3aK/IOYEHHA M T.4.), XPAHATCA B JIMYHOM fesie paboruuka B Teuyenun S0 geT nocne
PaCTOPIKeHHS ¢ pabOTHHKOM TPYAOBOro JOroeopa.

1.3. Tloene nereuenns cpoka HOPMATMBHONO XpaleHWs TOKYMCHTOR, KOTOpBIE COmEPKAl
NEPCOHANBHbIE NaHHbIC PaGOTHHKA, OKYMEHTBI NOMIEKAT YHuuTOReHHI0. st sToro pabotoaarens
CO3QACT OKCIIPTHYIO KOMMCCHIO W TPOBOAMT 3KCTIEPTH3Y LEHHOCTH JOKYMEHTOB. B Xoje
TPOBEACHH:A SKCMEPTHIBI KOMHCCHA OTOUPAET A€Ma ¢ HCTEKITWMM CPOKAMH XPAHEHH§ H TI0 HTOraw
0160pa COCTABNALT aKT O BBLICIEHHH K YHAUTOKEHHIO Aen, He NoIekKaIuX XpaneHuio. ITocne yerc
AOKYMEHTBI H3ME/IbYAIOTCA B Wpenepe. [lepcoHanbhble TaHHBe PaGOTHHKOB B 3ne;icrponuom BUJIE

CTHPAIOTCA ¢ HHPOPMALMOHHBIX HOCHTENeH, 60 duznyecky YHHYTOXKAKOTCH CaMM HOCHTEIIH, Ha
KOTOPBIX XPaHHTLCA HHPOpMauKs.

1.4. Tlonoxerue pa3paGotaHo B COOTBETCTBHM CO CTaThbimu 85-90 Tpynosoro Kopekcs
Poccuiickoit ®emepain, Konctutyuueit  Poccuiickoi Denepauuy, IpakgaHcKuM KOAEKCOM
Poccntickoit  ®enepauvn, DemepanbueiM  3akomom  «O6 vHbOpMaLWH, HHOPMAIHOHHBIX
TEXHOJIOIHAX W O 3amHTe WHGpopmauu», Oenepatbibiv 3aKoHOM «O TIePCOHANIBHBIX JaHHBIXY,
TTpaeniapu BHyTpenHero Tpynosoro pacnopsaxa YupeskueHus.

1.5. Topazok BBoaa B feficTBHe U uaMeHeHHs [1o0%Kenus.

1.5.1. Ionoxenue Berynaer g CHUTY C MOMEHTA YTBEPIKACHHA €r0 AMPEKTOPOM Yupekienus
H AEHCTBYET SeCCPOUHO, 40 3aMEHbI €r0 HOBLIM NONOMKEHHEM.

1.5.2. Bee mamenenus B [Tonoxkenue eHocsTes COOTBETCTBYIOLIMM [IPUKA30M.




1.6. Bee paSornuku Yupekuenus 40mkHb GBITE 03HAKOMIEHB! ¢ HACTOSIIMM [T00MKEeHHE
1101 POCTTHC.

2. OcroBHBIC TIOHATHS,
2.1. Jing ueniert nactosmero TToNoKeHNs HCNIOMB3YIOTCA CIIEIYIONINE OCHOBHBIE MOHATUSA

—nepconanbieie danmvie pabomnuxa — moGas nHGOPMALHA, OTHOCALIAACA K ONPeAeNeHHOMY WIH
OMpee/IAeMOMY Ha OCHOBAHMH TakoH WHpopMauuu paGoTHUKY, B TOM uYHMcie ero damuing,
MM#A, OTHECTBO, IOjl, MeCAl, JaTa W MCCTO pPOMIEHHS, ajpec, CeMeiHoe, COLMAaNBHOE,
HMYLIECTBCHHOE TIONOXKeHHe, oO0pasoBanue, npodeccus, AOXOabl, Apyras HH(OpMauus,
HeoGxonumas paGoTosaTenio B CBA3H ¢ TPYAOBLIMH OTHOIIEHHAMH,

— obpabomxa nepconansiblx Oannux — c6op, CHCTEMATH3ALMS, HAKOTUTEHHE, XpaHenue, yroyHeHHe
(oBnoBneHHe, M3MeHEHHE), WCTONb30BaHWe, pacnpocTpaHeHHe (B TOM WHCTE nepegada),
obesninuuBanie, OJOKHUPOBAHWE, YHHYTOKEHHE TEPCOHANBHBIX JAHHLIX PaBOTHHKOB
Yupexnenus;

— KOHGDUOCHYUALIOCIb NEPCORATLILIY OAHHBIX — OBA3ATENEHOE WIS COBMOSHNS HABHAYSHHOIO
OTBETCTBEHHOTO JIHUQ, MOMYYMBIUErO0 [AOCTYN K TEPCOHANBHBIM [aHHBIM PabOTHHKOB,
TpeboBailie He HONMYCKaTh MX PpAacnpoCTpaHeHHs ©e3 cornacHa pabOTHHKA WIM WHOTO
3aKOHHOI'O OCHOBAHMA,

—pacnpocmpanenye  nepPCoHALHLX  OGNHbX ~  [AEHCTBHA, HanpaBleHHble Ha  repexavy
NepcoOHaNbHBIX JaHHBIX Pa0OTHUKOB OMpEleNeHHOMY KPYTy JWL (flepejaya [epeoHaNbHBIX
,LliiHHle) HIIKH Ha O3HAKOMJIIEHHE C NePCOHAIbHBIMH AAHHBIMHA HEOrpaHM4eHHOro Kpyra Jidi, B
TOM 4Hclie 00HApOAOBaHWE MEPCOHANBHBIX NAHHBIX pabOTHMKOB B CPEACTBAX MACCOBOI
nmbopmauuu, pasMeneHue B HH(pOpMauHOIIlIO-TC.HCKOMM)’HHKaLIHOHHle cerax HITH
NpefoCTaB/IeHHE A0CTYNa K IepCOHATbHBIM JIAHHEIM palOTHHKOB KaKHM-THOO HHBIM
crocobom;

= UCNONB306AHUE NEPCONArLNBIX OanHbiX — NeHcTBuA (Onepaurn) ¢ NEePCOHANLHBLIMH JAHHBIMH,
COBEPIIACMbIE NOUKHOCTHBIM JIHUOM YupexieHus B UendX TPHHATHS pelleHui Wiu
COBEPLUEHHS WHBIX [ACHCTBHHA, NMOPOKIAIOWMX OPHAWHYECKHE [IOC/IEACTBHA B OTHOIICHWH
pabOTHHKOB /160 HHBIM 06pa3oM 3aTParkBalOWIMX MX IpaBa 1 cBOGOIB! HIH TIpaBa H cBOGObI
APYTHX JIKAL;

~GaoKuposanue nepconaibiblX OQHHBIX — BPEMEHHOE NpekpameHHe cfopa, CHCTeMaTH3ALWH,
HaKOMICHHA, HCMOIB30BAHMA, PACTPOCTPAHEHHS NEPCOHATHHBIX NAHHLIX PabOTHHWKOB, B TOM
YHCJIe HX [Iepenatiu,

~ YHUYMONCENUE NEPCONGIbHBIX  OaHNBIX — NEHCTBHA, B pesyibTaTe KOTOPHIX HEBO3IMOKHO
BOCCTAHOBHTL  COHEpKAHWE [ICPCOHATBHBIX  JAHHLIX B WHOOPMALMOHHON  cHCTeMe
NEPCOHAIBHLIX  JAHHBIX pPabOTHMKOR WM B  pe3yibTate KOTOPLIX  YHHUTOXKAIOTCH
MaTepHaJIbHbIe HOCHTENIH NIEPCOHANBHEIX JaHHbIX PaGOTHHUKOB;

—obesnuyusanue NEPCONGIONBIX OaHHbIX — JeHCTBHS, B Pe3YILTATe KOTOPHIX HEBOZMOKHO
ONPEACITHTE IPUHALIEKHOCTD NEPCOHATHHBIX JAHHBIX KOHKPETHOMY paboTHHUKY:;

—0611{8000”1}‘”1(&8 nepconansnbie oanunvle — NMEPCOHAILHLIE JaHHEBIE, NOCTYIl HEOIPaHHHEHHOIO
Kpyra JHU K KOTOPLIM NPEIOCTaB/IeH ¢ COryacHs paﬁmmma HJIH Ha KOTOPEIC B COOTBETCTBHH C

theaepanbibiMu 3aKOHAMH HE pacnpocTpaHsaeTcs TpeGoBanue cobmonenus
KOH(DHACHUHATEHOCTH.

~ ungopmayus — cenienns (COOOUIEHNA, IaHHbIE) HE3ABHCHMO OT dopMBl HX MpeaCTaRIeHMs.



~ QoKyMeHmuposannan uxngopmayus ~ 3apUKCHPOBAHHAS HA MAaTePHAILHOM HOCHTENE IyTeM
JOKYMEHTHPOBAHHA MHQOPMAIMA C PEKBH3MTAMM, [O3BOJISIOWMMH  ONpPEle/UTE TaKyio
HHOPMALIKMIO HITH €€ MaTePHAILHLIH HOCHTEIb.

3. CocraB mepcoHANLHBIX JaHHBIX paboTHHKOB.

3.1. B cocTae nepcoHanbHLIX AAHHLIX pA0OTHHKOB YUpeKIEHNS BXOAAT:
— aHkeTtHble U Guorpaduyueckie JaHHbIE,

— ofpazoBanue;

— CBeleHMs O TPYAOBOM u o0Luem craxe,;

— CBEJICHHA O COCTABE CEMBH,

~ NAaCNOPTHLIE JaHHbBIE,

— CBEJIEHHA O BOMHCKOM Y4eTe;

~ cBeleHHA O 3apaboTHOM rare;

— CBEAEHMA O COLMAILHBIX JILIOTAX;

~ ClIELHANBHOCTS,

~ 3aHUMaemMas J0/DKHOCTb;

— HaJIMYME CYAUMOCTEH;

— ajIpec MecTa JKHUTENbCTBA;

~ poMauHuii, MoSuLHBIH TeedOoH, alpec 2TeKTPOHHOM! MOYTHI;

~ secto pabors! WK y4eObl YWIEHOB CeMbH H POJICTBEHHHKOB;

~ COIepIKAHE TPYLOBOIO AOroBopa;

~ COCTAB AEK/IAPUPYEMBIX CBEICHHH O HATHUMH MaTEPHANbHBIX LIEHHOCTEH,
— coeprkanMe AeKNapaliiy, NoIaBaeMOi B HATOTOBYIO HHCINEKLIHIO,

— NMOUTHHHUKH W KOMWH NPHKA30B N0 AMYHOMY COCTaBY:

~ NTHYHbIE Jena U TPYIAOBLIE KHUKKH PabOTHUKOB;

— OCHOBaHHA K MPHKA3aM 110 JIHHHOMY COCTaBy;

— Jena, CoAepKaLye MaTepHalIbl 110 [OBLILLIEHHIO KBANHPHKALMH U NEPENnOAroToBKe pabOTHHKOB, HX
arrecTaluH, cayKkeOGHBIM paccienoBaHHAM;

~ KOINHH OTYETOB, HANIPAB/IAeMbIe B OPraHbl CTATHCTHKH.
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4.1.

JlaHHble JOKYMEHTBI SBIAIOTCA KOH(PUISHUHANBHBIMH, TIPH 3TOM, YYHTBIBAA HX MacCOBOCTb H
equHoe MecTo 00paboTKH ¥ XpaHEHHA - COOTBETCTBYIOLUMI IPH() OrpaHUYEHHS HA HUX HE CTABHTCH.

4. Tonyuenne, 00paborka 1 XpaHeHHe NePCOHATBHBIX JAHHBIX,

B uensx obecneueHus npae u cBobGoy paboTHHKa VYupekaeHue H €ro NpeACTaBUTEIH TpH
nony4eHun KW 06paboTke NepCcOHANbHBIX JAHHBIX paboTHMKa oba3aubl colmojarh cregyiouue
ofiue TpeboBanua:

4.1.1. O6paboTka NEepCOHATBHBIX AaHHBIX PaloTHHKA MOXKET OCYIIECTBIATHCH MCKIIOYHTEILHO B
uensx ofecneuenus coOmoAeHus 3aKOHOB M WHBIX HOPMATHBHLIX [MPABOBEIX AKTOB,
copieiicTBH paboTHMKAM B TPYAOyCTpoicTBe, OOYYEHHWH W TPOIBIXKEHHH 10 ciayxkbe,
obecrievenns JaudHON Oe3omacHOCTH pabOTHHMKOB, KOHTPOJIA KOJHMYECTBA M Ka4ecrsa
BBUIONIHsAEMOI paboThl H ofecTieueHHs COXPAHHOCTH MMYLLECTBA.

4.1.2.Tlpn onpepencHun o0beMa W coaepxkaHus 00pabarbiBaeMbIX MEPCOHANBHBIX JAHHLIX
paGoTHuka paBorogarens goukeH pykopozcTsoBarhes Komerwtyumed  Poccuiickoi
®egepaunn, Tpyaossim KogekcoM u HubiMH deiepalbHBIMH 3aKOHAMH,

4.1.3. Ionyyenue nepcoHanbHbIX AAHHLIX MOMKET OCYIIECTBIATHCA KaK IyTeM MPE/ICTABICHHS MX
caMiM pabOTHHKOM, TaK M ITyTeM MOTYHEHHA WX U3 UHbIX HCTOUHHKOB.

4.1.4. [lepconanbubie fanuble paboTHUKA ClledyeT NoayyaTh y Hero camoro. Eciy nepcoHaneHeie
AaHHble palOTHUKA BO3MOXKHO MOMYYMTH TOJNBKO Y TpeTheH CTOPOHEI, To paboTHUK AOJDKEH
GoiTh yBenoMIeH 00 9TOM 3apaHee H OT HEro JOKHO ObITh MOMYHEHO NUCHMEHHOE COTIacue.
PaGoromatens gomkeH cooluwmte pabOTHHKY O UEJSX, TNPEArnoNaraéMbiX HCTOYHUKAX M
criocofax IOAy4eHus NepcoHaNbHEIX JaHHBIX, & TaK K€ O Xapakrepe MOAJesKaimx
TIOTYYSHUIO NEPCOHANBHBIX AAHHBIX M TIOCTEICTBHAX OTKaza paboTHHKA JaTh MHCbMEHHOE
COTJIacHe Ha HX MOTyYeHHE.
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4.1.5. PaBorogaTens He MMeeT npaBa M01y4aTh | ofpabareiBaTh NEpCOHANbHBIE IAHHEBIE paboTH
O €ro TIOJIHTHYECKHX, PE/IMIHO3HBIX M MHBIX YOeiIeHnaX W YacTHOH xu3nu. B ciyuasnx)
HEIOCPEICTBOHHO CBA3aHHBLIX C BOMPOCAMM TPYAOBBIX OTHOLIEHWH HNaHHble O YacTHOM
KH3HH paboTHuKka (MHGOPMALMA © KH3HEAEATENLHOCTH B cepe cemeWHBIX ObITORBIX,
JIHYHBIX OTHOLIGHWH) MOIYT OBITE Mojiy4eHEl H 06paboTansl paGoTofaTeneM TONMBKO ¢ ero
HNHCHbMEHHOTO COrJIAcHA.

4.1.6. PaGorojatens He HMEET NMPaBo MOJy4aTh obpabaTbiBaTe NepcoHaIbHbIE AaHHEIC PabOTHHKA
0 €ro WICHCTBE B OGIIECTBEHHBIX O0BEAMHEHHUIX WIH €10 NpOdCOIO3HON JeATenEHOCTH, 34
HCKIIIOYEHHEM CITyYaes, MpeayCMOTPEHHBIX (DeepaibHbIM 3aKOHOM.

4.2. Pabotauk npeactasnser paGotomarenio AocTosepHeie  crefeHMs © cebe. PaGoroparens
NPOBEPACT AOCTOBEPHOCTL  CBEICHWH, CBEpAs [AHHbE, TPENCTABIEHHbIE pPabOTHHKOM, C
HMCIOLHMHCA ¥ paboTHHKA JOKYMEHTaMH,

4.3. Ilo mepe neobxommmoctu pabotonarens uctpebyer y paboTHHKA JONOIHUTENBHEIE CBENEHHS.
PaboTHuk mnpexnctaBnser TpebyeMmble cBeaeHHs H B Ciyvae HEOOXOAMMOCTH IpeibABIfeT
JOKYMEHTBI, MOATBEPKAAIOIINE JIOCTOBSPHOCTDL ITHX CREACHUIH,

4.4. Yrobsl obpabaTeiBarh NepCOHANBHEIE IAHHBIE paborHukoB, paGoTomaTens MOMYYaeT OT KAKIOTO
paboTHuka corsacke Ha 06paboTky ero nepcoHambHBIX AauHBIX. TaKOE COracHe paboroaarens
HONYHaeT, eciM 3akOH ue npejocrasiser paborosaremo npasa oGpabaTsiBaTh IEPCOHATBHBIE
AaHHble Oe3 cornacus paboTHHKOB.

4.5. Cornacre Ha 00paGoTKy NEPCOHANBHBIX AAHHBIX MOKET GbITH OTO3BAHO pabotaukoM. B cayuae
OT3bIBA PabOTHHKOM cornacus Ha 06paboTKy NEpPCOHANBHBIX HAHHEIX paGoroiarens Brpase
NPOAOILKHTE 06PaboTKY NepeoHaIbHbIX AAHHBIX Ge3 cornachs pafoTHuka TIPH HA/IMYKKM OCHOBAHHIA,
YKa3aHHBIX B myHKTax 2 - 11 wactu 1 crated 6, wactu 2 crarb 10 w wactd 2 craten 11
thenepaibiioro 3axona ot 27 mons 2006 r. Ne 152-D3.

4.6. K oGpabotke, nepenade i XpaHEHHIO IEPCOHATBHBIX JAHHbIX PabOTHHKA YUPEKIEHHA MOTYT UMETh
AOCTYTI TOJILKO pabOTHUKH, HA3HAYCHIbIE TPHKA30M AMPEKTOPA.

4.7. Mcrionb3oraHve [epCOHANBHLIX NAHHEIX BOIMOKHO TOALKO B COOTBETCTBHM HeJIAMH,
ONpeAEMBITHMH HX MOTYYEHHE.,

4.8, llepconaiibiibie JaHHbIE HE MOTYT ObITb HCMIOTB30BAHLI B LIETAX NPHYHHEHHS WMYINECTBEHHOTO W
MOPAJILHOrO Bpela rpaxkpiaHaM, 3aTpyAHEHHA peanw3auyy npae u ceobon rpaxpan Poccuiickoi
Denepauyn. Orpanuuenue npas rpaxiad Poccmiickoit DeaepalMH Ha OCHOBE UCMONBL3OBAHUN
HHQOpMAUKK 06 HX COLMANTEHOM IIPOMCXOMKICHHMM, O PacoBOH, HAUMOHANBHOH, S3BIKOBOM,
PS/IMIHO3HOM H NAPTHIHON NPUHANNEKHOCTH 3ANPEIeH0 W KAPACTCA B COOTBEICTBHH C
3aKOHOJATe/1bCTBOM.

4.9. Tlepenaya mepcoHANBHEIX 1aHHBLIX paGOTHUKA BO3MOMKHA TONBKO C COIIACHS paborHuka wiM B
Ciydasx, 1pAMO NPelyCMOTPEHHBIX 3aKOHOATe LCTBOM.

4.10. Tlpu nepenave nepcoHanbHbIX JaHHBIX paGOTHIKA PaGOTONATENb HOMKEH COBMIONATE cleayiome
TpeboBanms:

~ He COOBIIATH NMePCOHA/ILHBIE JaHHbIe PAGOTHHKA TPEThelH CTOPOLe 6e3 MHCHMEHHOrO COracHs
PaboOTHHMKA, 3a MCKTIOUCHHEM CIYYaeB, KOFa 3T0 HEOOXOMMMO B LEsX TpeayNpexIeHAs
YTPO3DLI KW3HH M 310POBBIO PaBOTHUKA, & TAKOKE B CITYHasX, YCTAHOBICHHLIX (eepatbHbIM
3aKOHOM;

—ue coollars MNEPCOHATTIBHBIE [aHHBIE pa60'1'unxa B KOMMEpPHECKHUX HEIuX bez ero
MHCLMEHHOTOQ COr1acus;

~ ApeayNpeiITE JIHLI, [I0JIYHAOIIMX [IepCoHaNbHbIe JaHHbIe paboTHHKA, O TOM, YTO 3TH AaHHbIE
MOI'YT GBITh MCHONB30BAHBI MWL B LEASX, ATH KOTOPLIX OHH COOGILEHSI, W Tpebosars OT
ITHX THL NOATBEP/KUCHMA TOro, 4TO 3TO MNpaswio cobmopeno. Juua, noaywamoume
MEPCOHANBHBIC  JaHHBIe  paboTHWKa, oOs3aHbl  cobmonate  peskmM CEeKPeTHOCTH
(konpuuenumanbHoctn).  Jlannoe mnonokenwe He pacnpocTpansercs Ha o0meH

[IePCOHATIBHBIMH  TAHHLIMH paﬁonmxoe B IIOpAAKE, YCTAHOBIEHHOM (benepanbm,u.m
3aKOHaMH,

~ Paspelnate  LOCTYN K [ePCOHAILHLIM  JaHHLIM  paCOTHMKOB  TOMBKO  CHELHATHHO
YTONHOMOHEHHbIM  MUaM, ONPENE/TCHHLIM TPHKA30M M0 OPraHM3auUMH, TPH OTOM
YKa3aHHEIE JIMLA JOJDKHbI MMETB [IPABO MONYYATh TONBKO T [EPCOHANEHBIE JAHHBIE
pabOTHHKA, KOTOPBIE HEOOXOAMMBI JU1s BBITOMHEHH KOHKPETHBIX (hyHKLIHIH;

~ HE 3anpamnBaTe HHGOPMALMIO O COCTOAHMM 3J0POBBA PabOTHHKA, 38 HCKIIOYEHHEM TeX
CBEJICHHH, KOTOpbIE OTHOCATCA K BONPOCY O BO3MOXKHOCTH BBIIOJHEHHS PaGOTHHKOM
TPYIOBOH GYyHKUWH,
A



~ mepeaBaTh INEPCOHATBHLI® JaHHble paboTHWKA npencrasure/siM pabOTHHKOB B MOpsike,
yeraHosjieHHOM TpynossiM Kojekcom, W orpanuumBats 31y MHQOPMALHMIO TONBKO TEMH
NepCOHANbHBIMKH  JaHHbIMM  palOoTHHMKa, KOTOpble HEOOXOAMMBI WIA  BLUIOIHEHHA
YKa3aHHBIMH NpeICTABUTEIAMH WX QYHKLIWA.

4.11, TTepepaya nepcoHaNbHLIX JAHHBIX OT JAepKaTens WM €ro npeacrasuresell  BHEIUHEMY
NOTPEOHTETIO MOKET JAOMYCKATHCA B MHHUMATBHBIX O0bEMAX U TOJILKO B LEJIAX BHIMONHEHMA 3a1a4,
COOTBETCTBYIOLUX 00LEKTUBHOM 1pHunHe cOopa 3THX JaHHBIX.

4.12. Tlpn nepenavie MepCOHANBHBIX JAHHBIX paboTHuKa noTpebuTe 1AM (B TOM YHCIIe H B KOMMEPYECKUX
LeIAX) 38 Hpeaelibl YUpexKIeH s paboToaresb He JO/KeH coobIaTh 5TH JaHHble TPeThel CTOpoHe
6e3 nucEMEeHHOro corniacus paboTHHKA, 33 HCKMIOUSHHeM CTYMaeR, KOraa 310 HeoOXOAUMO B LeNIX
NPEAYNPERASHUA YIPO3Bl KM3HM M 300pOBbI0 paloTHHKA WM B CAYYasX, YCTAHOBJIEHHLIX
(denepalibibIM 3aKOHOM.

4.13. Bce Mepbl koHQuOeHUHanbHOCTH npu cbope, obpaboTke M XpaHeHMU [EPCOHATBHBIX HaHHBIX

paboTHHKA PacTIPOCTPAHMIOTCA KaK Ha OyMaKHBIE, TAK W Ha JJMEKTPOHHbLIE (ABTOMATH3HPOBAHHbBIE)
HOCHTENH HH(pOpMALHH.

4.14. He nonyckaercs OTBEYaTh Ha BOIPOCEH, CBA3AHHLIC C Mepenaveii mepcoHanbHOH nupopmauuy 1o
TeaeoHy HIH (akcy.

4.15. Xpanenue nepcoHANBHLIX AAHHLIX J0/DKHO NPOMCXONMUTH B MOPSAIKE, HCKMIOHAIOWIEM UX YTPary
WKW HX HENPaBOMEPHOE HCTIOIb30BAHHKE.

4.16. Juunble nena u JMuHble KapToOYkW Xpausrcs B OyMaykKHOM BHIE B nankax, NPOLUMTEIC H
NpoHYMepOBaHHble MO cTpaHHUaM. JIWuHbIe aena M AWYHblE KapTOYKH HAXOUATCA B OTAENE

KaJapoB B CelHaJIEHO OTBEACHHOM LLIK&CI)_V, ofecneyuBalomieM 3allHTyY oT
HECAHKIHOHHPOBAHHOIO JOCTYNA.

4.17. Tlpn npUHATHY PeLUEHHH, 3aTParuBaIOLIUX HHTEpechl paboTHHKa, paboTogaTens He MMEeT npasa
OCHOBBHIBATBCSH HA TIEPCOHATBHEIX AaHHBIX paboTHHKA, MOMYHEHHLIX UCKIIIOYHTEIBHO B pe3y/IbTaTe
HX 4BTOMATU3UpOBAHHOW 0O6paGoTKH WIHM 2NIEKTPOHHOTO mnomyuenus. Paboroparenh y4MTBIBaeT
JMuHble kavecTsa paboTHHKa, ero JodpocoBecTHbIi ¥ 2 PeKTHBHBIH TPy,

5. Mcnoaip30BaHHe NEPCOHAJBHBIX AaHHBIX PAOOTHHKOB

5.1, TlepcoHanbHble JaHHbiE PabOTHHKA MCTIONB3YKOTCA WIA UEjel, CBA3AHHBIX C BBIIOAHCHHEM
pabOTHHKOM TPYJIOBEIX (PYHKUMIA,

5.2. Paboronatens HCMOAb3yeT NEpCOHANbHbIE MAHHBIE, B YAaCTHOCTH, I PEMIEHHS BOMPOCOB
npoasukenus paboruuka 1o ciyxbe, Oo4epesHOCTH NPENOCTABIEHHS €XEroHOro OTHYCKa,
YCTAHOBNEHMS pa3Mepa 3aprutatsi. Ha ocHOBaHME nepcoHanbHBIX JAHHLIX PaCOTHHKA pemiaeTcs
BOTIPOC O AOMYyCKe ero K HHYOpMaIHH, COCTaBNAMIOMEeH ciy KeOHYIO MM KOMMEPUECKYIO TaiiHy.

5.3. Ilp# npunsTHY peluenuii, 3aTparuBaloldx uurepecsl paboTHuka, paboTogarens He HMEET rpasa
OCHOBBIBATBCA Ha MEPCOHANBHBIX JAHHBIX pabOTHHKA, MOMYHEHHBIX HCK/LIOYHTEILHO B pesyabTare
HX ABTOMATH3UPOBaHHOMH 0OPaloTKH WIM EKTPOHHOTrO mocTyruieHns. PaGoronarens takke He
BIpaBe NMPWHHUMATh PEHICHHSA, 3aTParvBalolIMe WHTepechl pabOTHMKA, OCHOBLIBAACH HA JAHHBIX,
JOMyCKAIOMMX ABOAKOS TONKOBaHWE. B ciyvae ecnu Ha OCHOBAHMM NEPCOHAIBHLIX JAHHBIX
paoTHMKA HEBO3MOMKHO AOCTOBEPHO YCTAHOBUTHL Kakoi-nubo dakr, paboroaarens npemaraer
pabOTHHKY NPEACTaBHTh NHCbMEHHBIE Pa3bACHEHHA.

6. Ilepeaaua u pacnpocTpanente MepcoHAJbHBLIX JAHHLIX paboTHHKOB

6.1, Ilpu nepenave paGoTogarenemM nepcOHANBHBIX JaHHBIX PabOTHHKA COTPYIHHMK AO/DKEH AATh HA 9TO
COIJIACHe B IIMCBMEHHOHM WM 371eKTpoHHON dopme. Ecnn cotpyanuk odopmun coriacke Ha
nepenady MNepcoOHANbHLIX JAaHHBLIX B 3/ekrponHod (opMme, TO OH MNOANUCHIBAET COTNIACHe
YCHICHHOI dNeKTPOHHON G PORO# MOANHCEIO.

6.2. Paboronarene BrpaBe nepenath WHOOPMALMIO, KOTOpaAs OTHOCHTCS K TMEPCOHANBHEIM JaHHBIM
paborHuka OGe3 ero coracus, ecad TaKde CBEAEHMA HYXKHO [I€pesarh [0  3arnpocy
rOCYIapCTBEHHEIX OPraHoB, B MOPAJIKE, YCTAHOBJISHHOM (eliepalibHEIM 3aKOHOM.

6.3. Paboronaress He BlpaBe NPesOCTABIATD [EPCOHANbHBIE Janible paboTHUKa TpeThel cTopone Ge3
MNHCBEMEHHOI0O cormacua paG(YI'HHKa 3a HCKIMOYECHHEM Cay4aee, Korjga sto HCOﬁXO;.lHMO B UenAx
NpeaynpexiaeHns Yrpo3bl XU3HH H 310poBbI0 paboTHMKA, a TakKe B CIYYasdX, YCTAHOBICHHBIX
tenepanbHEIM 3aKOHOM.



6.6.

6.7.

6.8.

6.9.

. B cayvae ecan auuo, ofpardBiieecs ¢ 3ampocoM, He YIOAHOMOYEHO (eneparbHbIM 3aKOHOM

HONy4EeHHe MHPOPMALMHK, OTHOCAIEHCH K NEPCOHANBHBIM AaHHBIM paGoruuka, paGotomartesn
obs3an OTKa3aTh AMIY B Bbhitade mHpopMaum. Jluuy, obpaTuBLIEMyCS C 3aNPOCOM, BbLIAETCS
yeefnoMnenue o6 oTkasze B Bhigaye uMuQOpPMaLMM, KOMHA YBEAOMJEHHS MOMILIMBACTCS B JIHYHO®
Aeno paboTHHKA.

[Tepconanbubie panmble paGoruuka MOTYT OBITH llepeiaHbl NPeaCTaBATENAM paGOTHHKOB B
NOpAAKe, YCTaHOB/ICHHOM TPyAOBBIM KOJEKCOM, B TOM OOBEME, B KAKOM 3TO HEOoOXOmuMO s
BEIIOJIHEHHA YKA3AHHBIMY LPEACTABHTEIAMM UX QYHKLMHN,

PaSoropatesip He BnpaBe pacrnpoCTpaHATb MEPCOHATHHBIE JaHHbie PAGOTHMKOBR TPETHMM THIAM
Oe3 cornacus paboTHHKA Ha MEPeAady TAKHX JaHHBIX.

Corjiacue na  00paboTKy [EPCOHANBHEIX  JAHHLIX, PA3PEIIEHHBIX pPaGOTHHKOM  UiA
pacnpocTpaHeHis, OpOopPMIAETCA OTAIBHO OT HHBIX COTTIAcHi CYOBEKTa NepCOHANEHEIX AAHHBIX
Ha 00paboTKy ero nepcoHalbHbIX JaHHBIX.

PaGoronarens o6a3an ofecneunTs paboTHHKY BOSMOKHOCTS ONPEETHT NEPEUeHb NePCOHAIBHBIX
AAHHBIX M0 K&KIOH KATErOpHH IIEPCOHATBLHBEIX JAaHHBIX, VKA3aHHOM B COrnMacHH Ha
PACHPOCTPaHEHHE NEPCOHA/ILHBIX JAHHEIX.

B cryuae eciu u3 npenocTapiiennoro paGoOTHHKOM COTVIACHS Ha PACIPOCTPAHEHHE MEPCOHATBHBIX
A3HHLIX HE Cregyer, yro paloTHHMK COTNAcHICA C PACHPOCTPAHEHHEM MEPCOHAMBHBIX JAHHLIX,
Takue nepcoHanbHbie fanHble obpabdarkiBalores paboTonarenem 6e3 NpaBa pacipoCTpaHeHHS.

6.10. B ciyuae ecin u3 npeocTaBieHHOIO paGOTHHKOM COTTTacHA Ha Iepeiady epCoHATbHBIX JAHHBIX

He cleyer, YTo palOTHUK He YCTAHOBWJ 3alperhl M yc0BuS Ha 0OpabOTKY MepeoHaIbHBLIX
AAHHBIX WM HE YKa3an KaTerOpuu W nepeyeHb NepCOHAIBHBIX NaHHBIX, 118 06paboTKH KOTOPBIX
CYOBEKT NepPCOHANLHEIX TaHHBIX YCTAHABIMBAET YCIOBHSA | 3aIpeTsl, pabotogarens obpabaTsieaeT
TAKHE MEPCOHAIbHbIE AaHHbIe 03 BO3MOXKUOCTH Nepenadn (PacrpocTpaHeHus, NPeLOCTARIEHHA,
AOCTYI1A) HEOTPAHHYEHHOMY KPYTY JIHIL

6.11. Cornacre pabornuka Ha pacpOCTPAHEHHE [IEPCOHANBHBIX JaHHBIX MOKET ObiTh MPEIOCTABIEHO

paboTosaTenio: HeMOCpeACTBEHHO AMG0 C HCIOJAB30BAHMEM MH(POPMALMOHHON CHCTeMbI
YHOJHOMOYEHHOI'O OpraHa ro 3aure npas cy0LeKTOB NEPCOHANBHBIX AaHHBIX.

6.12. B corsiacuu Ha pacnpocTpaHeHne NepcoHanbHBIX JaHHBIX PaGoTHUK BIPABE YCTAHOBUTD 3aTPeThi

Ha nepeja4y (KpoMe MNPeNoCTABIEHUS AOCTYNA) HTHX [IEPCOHANBHBIX AAHHBIX PaboTomaTeso
HEOrpaHHYEHHOMY KPYTY JIHLL, & Takke 3anpersl Ha o6paboTKy WM ycioBus obpabotku (kpome
NONYYEHHA [HOCTY[1A) 3THX TMEPCOHATLHLIX AAHHBIX HEOrPaHHUEHHBIM Kpyrom nuu. Orkaz
paborosarens B yCTAHOBICHHH PaBOTHHKOM JAHHBIX 3AIPETOB U YCIOBHIA HE JOMyCKACTCH.

7.13. Pabotonatens o6sa3aH B CPOK He Mosiuee Tpex pabouMX AHEH ¢ MOMEHTA MONYYEHHS COT/IACHS

paboTHMKA HA pacTpOCTpaHEHHe TNEPCOHANBHBIX JaHHbIX OMyGNHKOBaTh MH(pOPMALMIO 00
YCNOBHAX OOpabOTKH M O HATTMYMK 3ALIPETOB H YCIOBHH HA 06PabOTKY HEOrPAHMMEHHEIM KPYTOM
JTHTL NIEPCOHANEHBIX AAHHBIX PabOTHHKA TS PACTIPOCTPAHECHUS.,

6.14. Tlepenaua (pacnipoctpanenue, npeocTaBieHue, JOCTYN) NEPCOHANBHBIX NAHHBIX, PaspelleHHbIX

PabOTHUKOM JUld pacipoCTpaHeHus, AomKHAa ObITh Ipekpaulena B m060e BpeMs MO ero
Tpebopanmio. [lanHoe TpeoBanie MOKHO BKIOYATh B cebs (AMWIMIO, WMA, OTYECTBO (MpH
HAlIHYHK), KOHTaKTHyl0 Hupopmaumio (Homep TeidedoHa, ampec SNEKTPOHHOM [OYTLI WK
MOYTOBBIA anpec) paGOTHHKA, a TAKKE NepeveHb MepCOHANLHLIX AaHHBIX, 00paboTka KOTOpbIX
MO 1EXKHUT TIPEKPaLeHHIO.

6.15. Jleficrsue cornacua paGoTHHKa Ha PacTIpOCTpaHEHUe MEPCOHATHHEIX JAHHbIX, rpexKpamaercya ¢

MOMEHTa NOoCTyIUIeHns paboTtonarenio TpeboBaHMf, YKazaHHOIO B nyHkTe 6.16 HacTOSIIEIO
MOTO/KEHHA.

6.16. Paboruuk Bnpase ofparutecs ¢ TpeGosanueM nNpeKpaTHTh mNepeady (pacmpocTpaHeHWe,

MPEeAOCTABICHHE,  JOCTYI) CBOMX MEPCOHATLHBIX  NAHHBIX, palee  pa3pemeHHsIX s
pacrpocTpaHenus, k moboMy JiMuy, ofpabaTeiBalolleMy ero IepcoHaIbHBIE JaHHbIE, B Ciy4ae
HecobmoaeHus mnosoxkenuit Oenepansioro 3akona or 27.07.2006 Ne 152-®3 wim obparutbes ¢
TakuMm TpeGoBaHHeM B cyn. Paloronmare:nn wiu Tpethe JMUO OGA3aHO NPEKPaTHTH nepenayy
(pacmpoctpanenve, npegocTaBenUe, OCTYTT) NEPCOHATLHBIX AAHHBIX B TEUEHHe TPex pabodmx
AHCH ¢ MOMEHTa MO/y4eHHs TpeGoBalna palOTHHKA WM B CPOK, YKA3aHHBIA BO BCTYTIMBIIEM B
3AKOHHYIO CHITy pelienuu cyaa. Ecam takoit cpok B pemensn cysa He ykasas, To paboTomarels
H/IH TPETHE JTHIO 00sA3aH0 NpEeKpaTuTL nepegavy NEPCOHAILHBLIX AJaHHBIX paGommca B Te4ecHuHe
Tpex paboumX el ¢ MOMEHTA BCTYILUIEHHS PEIIEHHA Cy/1a B 3aKOHHYIO CHITY.

7. loeTyn K n1epcoRANbHbLIM JAHHBIM PaboTHHKOB

7.1.

Brympeunuii oocmyn.



7.1.1. TlepeweHb NWL, MMEIOWMX AOCTYN K TEPCOHANBHLIM JaHHbIM PabOTHWKOB, OMpELelIAeTCs
MPHKA30M JUpeKTopa YUpesKIeHHS.

7.1.2. JlocTyn K NepcOHanbHbIM JauHbIM PabOTHHKA HMEIOT PYKOBOAWTENL YYPEKICHWSA, €ro
3AMECTHTENb, TaBHbIH GyXranrep, HeMOCPEACTBEHHbIH PYKOBOANTENL PAGOTHHKA, CTICLIMAIIHCT 110
kagpam. CrienpanucTsl GyXraaTepiu — K TeM JaHHBIM, KOTOpble HEOOXOAMMBI [Jis BBIIONHEHHA
KOHKpeTHBIX (yHkumit. JlocTyn ClNEeNMaTHCTOR APYrHX OT/ENOB K NEpCOHANBHBIM AaHHLIM
OCYIIECTBIISETCA HA OCHOBAHMH TNHCBMEHHOTO DA3PELICHHA PYKOBOUMTENS YUPEXKACHUA I
€ro 3aMecTHTels.

PaBoTHHKAM yupexieHus npeaocTasnserca poctyn k momkuoeram w ©.M.O. apyrux
paGornukos MBY «CLIOP «Awrapa», a Takke K HHOpMALWH, KOTOpPad COJEPKHUTCA B
YHUGHUHPOBAHHBIX (POPMAX rPYNNOBLIX NPHKA3OB MO JIHYHOMY COCTABY B UEJAX O3HAKOMIICHHA C
JIHA win noanucaHneM MPHKa3oB, KoTopsie paboroaaress ohopmiser Ha HECKOMbKO HEJIOBEK.

7.13. KonwupoBaTs W jellaTh BHIMMCKA W3 [EPCOHANBHBIX JaHHbIX paboTHMKA paspemaeTcs
HCKTIOMMTENLHO B CAYKEOHBIX LENsAX ¢ MMCBMEHHOrO paspelueius PYKOBOAWTENA YUpeKACHHA,
ero 3aMecTHTENA W riagHoro Oyxranrepa.

7.2, Buewnni docmyn.

7.2.1. K umcmy mMaccoBsix noTpedHTeNel MepcoHanbHLIX JAHHBIX BHE YUpe:KIeHHS MOXHO OTHECTH

rocyJapcTBeHHBIE M Herocyaaperseniibie PYHKUHOHANbHbIE CTPYKTYPEI:
— HAJIOTOBBIE MHCHIEKLIAH;

— MPABOOXPAHHUTE/ILHEIE OPTaHbl;

— OPTraHbI CTATHCTHKH;

— BOGHKOMATEI;

— OpraHbl COLUMANBHOIO CTPAXOBaHHA;

— MEHCHOHHBIE QOoHabL;

— NOAPAa3AeNeHHA MyHHLUMIIAILHBIX OPraHoB yNpaB/IeHHs;

7.2.2. Ha0pHO-KOHTPOBHBIE Opraibl MMEIOT AOCTYN K MH(pOpMauuu ToibKO B cdepe cBoeH
KOMTIETEHLIMH.

7.2.3. Opranu3ainy, B KOTOpbie pabOTHHK MOXKET OCYIECTBIATH MEPeHHCIeHUd JCHEKHBIX CPEACTS
(cTpaxoBble KOMINAHMM, HErocyJapcTBeHible IEHCHOHHble (OHmBI, GnaroTBOpUTEIIBHbIE
OpraHu3auMy, KpeiuTHbIe YYPEKIEHHA), MOrYT MONYYHTH AOCTYIl K [EPCOHANBHBIM JaHHBIM
paboTHHKA TO/LKO B C/IyYae €ro NMACHMEHHOr0 PaspelieHys.

7.2.4. Coesienns o paGoTafomem paGoTiuKke WIH YXKe YBONEHHOM MOTYT GbITh NMpeicTaBlIeHbl APYToi
opraiu3auueil ToJLKO ¢ MUCBMEHHOTo 3anpoca Ha GJIaHKe OpraHu3aluy, ¢ NPHIOKEHHEM KOITHH
HOTAPHATBHO 3aBePEHHOTO 3asBi1eHus paboTHHKA,

7.2.5. lepconansHbie ganubie paboTHHKAE MOTYT ObITh MPEACTABISHEl POACTECHHHKAM WIH WieHaM €ro
CEMBH TOJIBKO C MIUCEMEHHOI0 PasperieHns caMoro CoTpyaHHKa.

7.2.6. B ciyuae passona OpiBmas cynmpyra (cynpyr) MMeioT npao ofparuThes B Yupexmienue

I1MCHMEHHBIM 3aNPOCOM O MPEeNOCTaB/ICHHH eMy (eif) cnpaBku, ¢ YKasaHHeM CyMMbI yIepKaHHbIX
H TIEPEYHCIIEHHBIX ATTHMEHTOB,

8. Ilpaea u ofaszannocT paboTHuka.

8.1. PaBoTHukM A0OKHBL OBITB  O3HAKOMJIEHLI [0l POCTMCE C JOKYMEHTAMH YupesieHus,
YCTAHARNMBAIOMIMMU TOPAAOK O6paGOoTKH MEpCOHANBHBIX JAHHBIX PaGOTHHKOB, a Takke 06 MX
npasax 4 0643aHHOCTAX B 3T0# 00nacTy.

8.2. B Hensx 3auuThl NEPCOHAIBHBIX JaHHBIX, XpaHAWuXces Y paGoToaarens, paboTHHK HMEET Mpaso:
~ TpeGoBaTh HCKIIOYEHHS HITH HCTIPABIEHHUA HeBEPHBIX HIH HEMOIHbLIX AaHHBIX;
~ nosty4arh cBoGOAHBIH GecrnaTHeIi A0CTYN K CBOMM MEPCOHATbHBIM JAHHBIM, BKTHOYas MPaBo Ha
NOJIyYeHHE KOMuid moboi 3anucy, coaepkamieii nepcoHanbHbie AaHHble.
— MePCOHATBHEIE JaHible OLEHOYHOTO XapakTepa JONO/AHUTL 3afBICHHEM, CONEpIKAllliM ero
coBCTBEHHYIO TOUKY 3PEHH;
— ONpEeNeNATh CBOMX NMPEeACTABHTENEH 114 3aLLHMTHI CBOHX NMEPCOHANBHBIX JAHHBIX;
— Ha COXPaHEHHE M 3aLUTY CBOeH JTHYHOH KH3HH H CeMEHHON TaHHBI,

8.3. PaGoruuxk 00s3aH nepegaBaTh YUpPEeKICHHIO KOMIUIEKC AOCTOBEPHLIX, JIOKYMEHTHPOBAHHLIX
MEPCOHATBHBIX JaHHBIX, COCTaB KOTOpeIX ycranoenen TpynossiM Kozekcom P®, a Taioke
CBOEBpEMEHHO coobimaTs 00 H3MEHEHHAX CBOMX NMEPCOHA/ILHLIX JAHHBIX.




9. OTBETCTBEHHOCTS 32 pasriameHne KOHGHIeHHANLH0M nHpOpMALAH, CBAZAHHOMN
¢ NePCOHAILHBIMH JIAHHBIMHA.

9.1. PykoBoauTeb, paspeliaiomyii I0CTYN COTPYIAHHKA K KOHDUASHUMAILHOMY NOKYMEHTY, HECeT
ePCOHANIEHYIO OTBETCTBEHHOCTD 3d JaHHOE PaspeleHHe,

9.2. Kaapiit pabornuk Yupesxuenus, nomyuarommuit mis padorsl KOH(pUISHUHATBHBIH AOKYMEHT,
HECET ENMHOIMYIYIO OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHTEIA M KOHPHISHLMAILHOCTH
HHpOpPMALIHH.

9.3. Jluia, BHHOBHBIE B UAPYLIEHWH HOPM, PeryIMpYIOLMX mnonyuenue, oOpaloTKy W 3aluury
[CPCOHANBHBIX AaHHBIX paboTHMKA, HECYT AHCLUHIVIHHAPHYIO, AIMHHHCTPATHBHYIO, MPAKAAHCKO-
NPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH € (heaepAILHBIMHI 3aKOHAMH.

10. NapanTan KOHPHACHIMAIBHOCTH NEPCOHAIBHBLIX JAHHBIX PAa0OTHHKOB

10.1. Undopmaums, OTHOCALLANCH K NIEPCOHATBHBIM JalibIM paboTHHKA, ABJIACTCH cyxeOHo# TaioN
U OXpasercs 3aKOHOM,

10.2. PaGoruux Bnpase TpeGOBaTE MONHYK HHPOPMAUMIO O CBOHX MEPCOHATHHBIX JaHHBIX, 00 MX
00paboTKe, HCMONBIOBAHHH W XPAHEHHM.

Cocrasuna: crieLManueT no kagpam Weanosa K.H. W



